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CITY OF DOWNEY 
ATHLETIC FIELD AND McCAUGHAN GYM  

ALLOCATION AND APPLICATION PROCEDURES 
 
Introduction 
The City of Downey Parks & Recreation Department coordinates and issues permits for the 
use of McCaughan Gym at Apollo Park and athletic fields at various City parks in Downey to 
organizations and the general public for social, recreational and sports activities and 
programs.   
 
Request For Application  
Any youth or adult sports organization, consisting of sport teams with the same board of 
directors, Code of Conduct and Certificate of Insurance coverage, requesting athletic field 
space/time to conduct ongoing practices and/or games must submit a request with the City of 
Downey Parks & Recreation Department – Recreation Division.  For non-Downey Unified 
School District (DUSD) sports groups the requesting user must contact the City of Downey 
prior to contacting DUSD for city-owned athletic fields and/or gym use. Please refer to the 
process outlined below.   
 
Organizations will be given a deadline when at field scheduling meeting or at time of request 
to submit a complete application with all required documentation. Failure to submit 
documents by the deadline may result in the organizations loss of field allocation priority or 
field usage.  Application must be complete and include all requested field space.  Prior years 
field allocation requests are not referred to determine field needs.  
 
Submittal of an application does not constitute approval of the request.  Permits are 
issued and confirmed once all conditions are met including full payment.  When reviewing 
requests from an applicant for athletic field allocations several criteria will be evaluated to 
determine priority allocation including the residency of the participants.  Do not publicize or 
schedule usage on any of the City of Downey athletic fields/gym until you receive 
confirmation of your athletic fields/gym allocation from the Parks & Recreation Department 
staff.  
 
Mandatory Field Scheduling Meeting  
All groups must have a representative attend the mandatory field scheduling meeting to be 
allocated fields, no exceptions.  The field scheduling meeting is held two times a year for the 
field allocation periods (winter/spring and summer/fall).  
 

APPLICATION AND NOTIFICATION TIMELINES 

 
 
 
 
 
 

SEASON FIELD USE DATES APPLICATION 
SUBMITTAL DATES 

APPROVAL/DENIAL 
NOTIFICATION PERIOD 

Winter/Spring January 1 – June 30  November 1-30 December  
Summer/Fall July 1 – December 31 May 1-31 June 
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FIELD ALLOCATION PRIORITY 
 

FIELD ALLOCATION LEVELS LOCATIONS PERMIT REQUIRED 
Level 1 Field: Youth Play is the priority.  
Field allocations will be prioritized for 
use by youth Downey recognized teams 
identified in Priority #1, Priority #2 and 
#3 will be accommodated in that order.    
 

Furman Park 
Rio San Gabriel  
Golden Park  
Discovery Park  
Independence Park (softball) 
Apollo Park  
School District facilities 

YES 

Level 2 Field: Adult Play Rio San Gabriel  
Apollo Park  

YES 

Level 3 Field: Open Play 
Drop-in sites for adult soccer play 
without a permit, fees or insurance.  
These sites will be available on a “first-
come, first-served” basis. 

Rio San Gabriel  
Apollo Park  
 

NO  
Field use is available 
during 11 am – 3 pm, 
Monday thru Friday 
ONLY 

 
 
 

ALLOCATION ASSIGNMENT CRITERIA 
 

PRIORITY GROUP  SPECIFICS 
1ST City of Downey programs, Historical 

Recreation & Park District established 
Programs, maintenance (PW), and 
contractual obligations.  

-Downey Junior Athletic Association (DJAA),  
-Major League Softball (MLS) 
-Downey Unified School District sports teams (DUSD) 
-Contract City Classes/programs 
-Downey Ponytail (formerly GALS) 

2nd  Downey based non-profit youth 
organizations and Downey based 
private school programs. 

-Northwest Downey Little League (NWDLL) 
-West Downey Little League (WDLL) ** 
-AYSO Region 24 
-CAL-South  
-St. Raymond’s Private School 
-Razorback Football (Pop Warner)  
-Our Lady of Perpetual Help 
-Calvary Chapel Private School  
-St. Mathias Private School 
- Downey Nemesis 
- Downey Mustangs ** 

3rd Downey based youth travel 
teams/clubs. Downey based adult-team 
recreation rentals. 

Travel ball teams, Downey-based church groups, 
families and adult groups   

4th  General public usage Non-Residents including  youth, adult, families, church 
and business groups 

*NOTE: Past allocations and the organizations compliance with the City of Downey’s Parks & 
Recreation Department rules and regulations will be considered in determining eligibility for 
allocation of athletic fields.  The organization must be in good standing with the City of 
Downey and their sanctioning body to receive an allocation.  
** These organizations meet the 2nd Priority, however due to limited field space and historical 
allocation they are not allocated fields until space is available to meet their needs. 
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Payments are due no later than 3 weeks prior to the first day of the use by the applicant unless 
you are requesting a short-term rental. Failure to pay will result in the cancellation of your permit 
request for failure to pay and future permit approvals may be compromised.  Additional fees may 
be incurred during the duration of the season for additional services that will be billed to the 
league.   

 
The Downey City Council has adopted a resolution that established a Uniform Schedule of Fees, 
effective July 1, 2012 the fee schedule for field allocations and gym use are defined as: 

 
FIELD ALLOCATION FEE SCHEDULE 

 
Facility Use Group  Hourly 

field 
use fee 

Field prep/marking fee Hourly field 
lighting fee 

Community Services 
Staff  fee for 
additional coverage 

Level #1 Youth N/A $15 per field & game N/A $15 per hour 
Level # 2 Downey based 
adult-teams and Downey 
based travel ball teams.  
Tournament fees for 
Downey based youth 
leagues including travel ball.  

$21 $15 per field & game $24 $15 per hour 

Level # 3 
Non-Resident Tournaments 

$34 $15 per field & game $24 $15 per hour 

 
 
 

*GYM ALLOCATION FEE SCHEDULE 
Facility Use Group  Non-

Commercial 
Rate per 
hour 

Commercial/Non-
Resident Rate per 
hour 

Practice 
Rate per 
hour 

Tournament/League 
Rate per hour 

Downey based adult-
teams and for-profit youth 
based leagues.   

N/A N/A $25 for ½ 
gym or 
$50 for 
whole gym  

$45 for ½ gym or 
$90 for whole gym  

Travel Ball teams and City 
sponsored organizations 

N/A N/A Free $45 for ½ gym or 
$90 for whole gym  

Non-Commercial and 
Individual Usage 

N/A $25 for ½ gym or $50 
for whole gym  

N/A $45 for ½ gym or 
$90 for whole gym  

Commercial Usage and 
Individual  

N/A $45 for ½ gym or $90 
for whole gym  

N/A N/A 

*Refundable Deposit of $100 (all users) per use.  
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SPORTS PERMIT APPLICATION PROCESSING FEE 
The Downey City Council approved the policy fee’s at their June 2012 meeting, effective July 

2012. There is a $50 application fee per application per sport/season for all organizations 
submitting a field allocation request form.  The fee is due at the time application is submitted. 

Cash or checks payable to City of Downey are accepted. 
 

SPORTS ENHANCEMENT FEE 
The sports enhancement fee is applicable to all organizations and is due at the time the field 
permit is signed by the organizations representative. The fee is applied per sport/season. No 
field permits will be issued without payment of the fee. No organization may utilize the fields 

without payment of the fee. 
Per Team ≤ 15 players per season $20 
Per Team 16 – 30 players per season  $25 
Per Team 31+ players per season $30 

 
 
 
 

CITY OF DOWNEY ATHLETIC FIELDS 
Park  Location # of 

Lighted 
Fields 

# of 
Fields no 
lights 

# of 
baseball/
softball 
fields 

*# of 
soccer 
fields 

*# of 
football 
fields 

Basketball  
Gym  

Apollo - 
McCaughan 
Gymnasium 

12544 Rives 
Avenue 

1 2 3 3 3 Full gym  
2 indoor full 
courts 
½ gym  
1 full court  

Discovery 
Sports 
Complex 

12400 Clark 
Avenue 

4 0 2 2 2 0 

Furman  10419 Rives 
Avenue 

0 2 2 0** 0 0 

Golden 8840 Golden 
Avenue 

0 1 1 1** 1 0 

Independence 12334 
Bellflower 
Blvd.  

1 3 4 1 0 0 

Rio San 
Gabriel 

9612 Ardine 
Street 

2 0 2 2 Practice 
Only   

0 

 
*The fields are multi-use and the number of fields are not independent fields but can be used 
either for football or soccer configurations. Open grass areas in and around designed athletic 
fields are not permitted and not to be used by any groups, teams, leagues.   
 
**Soccer practice allowed for ages 6 and under only and by permit.  
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Baseball and Softball Travel Ball Team Field Allocation Guidelines 
Due to limited field space a maximum total of eight (8) travel baseball/softball teams can be 
allocated practice field space for each allocation period.  Eight (8) travel ball teams will be 
designated as a City approved Downey based travel ball teams.  Priority will be given to four 
(4) baseball and four (4) softball teams, with the understanding that the baseball/softball 
division can fluctuate due to demand.  This equal division of field resources is mandated by 
Title IX of the Civil Rights Act.   
 
Criteria to be approved Downey based travel ball team 

1) Must have a minimum of fifty-five percent (55%) Downey residents on the team. 
a. Must submit the City travel ball team roster form and residency documentation 

(Drivers license or utility bill) with their Athletic Field Allocation Request form to 
verify that they meet the residency threshold. 

b. Submit revised roster immediately as changes occur. Remove players no 
longer on the team. Add new players and provide address verification for new 
players. 

2) Head coach must be Downey Resident. 
3) Priority will be based on the longevity of previous field allocations. 

a. The travel ball teams with the longest history of City of Downey field permit 
allocation would be designated as a Downey based travel ball team. 

4) Teams designated as a Downey based travel ball team would need to recertify each 
field allocation period to continue under this designation. 

a. The team name and the primary leadership of the team must remain the same 
each allocation period to keep this status. 

b. The team must follow all field allocation policies and procedures and park rules. 
5) All coaches, managers, and team parents must complete a background check at the 

team’s expense.  
a. The background check results must be submitted with the field allocation 

request form. 
b. If a new coach, manager or team parent is appointed the background check 

must be received by the Parks and Recreation Department prior to that 
individual working with the team on a city field. 

6) Obtain liability insurance in the amount of $1,000,000 per occurrence and name the 
City of Downey as additionally insured. 

7) Team may not grow beyond one (1) team at anytime. 
8) If a team withdrawals or is removed from this designation, new travel ball teams will be 

considered for this designation during the next field allocation period. 
 
Field allocation 

1)  Approved Downey based travel ball teams will be allocated a maximum of one (1) 
field two (2) days per week for two (2) hours each day for practice only if field space is 
available. 

a. Field allocated for practice time may not be used to host games, practice 
games, friendlies, etc with other teams. 

b. Teams wishing to host games, practice games, friendlies, etc are required to 
submit a separate field use request form, pay for field usage and submit liability 
insurance for the non-Downey travel ball team. The team may request a friendly 
or game to occur on the day and time they are allocated for practice. The 
request must be made at least two weeks in advance. If approved, field usage 
fees would apply. 
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2) Allocation priority for approved travel ball teams will be determined based on the 
longevity of the teams City of Downey field allocation history. 

 
Tournament Field Request 

Tournament Policies  
Policies are in effect for all Downey based youth leagues, Downey based travel ball teams, 
and travel ball teams. 
 

1) Tournament field requests require a separate Tournament Field Request form to be 
completed and submitted during the field allocation request process. 

a. Tournament requests will be allocated based on the established allocation 
assignment criteria listed on page 1-2 of the City of Downey Athletic field 
allocation policy. 

b. No request for tournaments will be accepted less than three weeks prior to the 
tournament date. 

2) Travel ball teams may host a maximum of one (1) tournament per six (6) month field 
allocation period if fields are available. 

3) Tournament fee Schedule – Fee’s are established by City Council and reviewed 
annually. Fees are charged to Priority Level three (3) and four (4) organizations.  Fees 
charged include preparation and clean-up time. 

a. Tournament Fee = $150 (non-refundable) 
i. Tournament fee is charged to offset staff costs for reviewing tournament 

request and required documents, scheduling fields, required coordination 
with public works to secure additional supplies and materials for 
tournament and notifying the police department of increased park usage 
for tournament dates. 

ii. Tournament fee is charged for each tournament scheduled. 
b. Field fee = $21 Resident / $34 Commercial per hour 

i. Fees are charged for each hour fields are permitted. If hours exceed the 
permitted hours, the additional hours will be billed to league or team. 

c. Field light fee = $24 per hour 
d. Staffing fee = $15 per hour 

i. Fee is charged from arrival time and will include tournament preparation 
and clean-up time. 

ii. If tournament hours exceed permitted hours, the additional hours will be 
billed to league or team. 

e. Field Prep/marking fee = $15 per game and field (optional) 
i. Group can provide their own chalk and mark the field themselves at no 

cost. 
f. Discovery Park Snack Bar fee = $50 per day 

i. Fees include snack bar preparation and clean-up time. 
ii. If food is being cooked or prepared by league or team a Health permit 

must be obtained from the County of Los Angeles Health Department 
and be presented to the city at the time the field permit is signed. 

4) Payments and fee’s 
a. Tournament fee is due within one (1) week of tournament allocation being 

approved by the city. If fee is not paid by the date stipulated the permit will be 
canceled. 
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b. Field permit must be signed and final payment must be paid in full thirty (30) 
days prior to the scheduled tournament date. Once fees are paid and field 
permit is signed no changes will be allowed. 

c. If the tournament request is received less than thirty (30) days from the 
scheduled tournament date all fee’s are due upon approval of field allocation. 
No request for tournaments will be accepted less than two weeks prior to the 
tournament date. 

d. All fees must be submitted by the applicant listed on the tournament field 
request. Fees must be paid in cash, personal checks, or money orders made 
payable to the “City of Downey”. Visa, Mastercard or Discovery are accepted 

5) Cancellation Procedures 
a. The tournament fee is a non-refundable deposit and does not apply to the cost 

of the field use fee. 
b. A seventy percent (70%) refund will be given if the tournament field request is 

canceled after the field permit is signed and final payment has been received.  
c. Cancellation due to rain or unacceptable field conditions (as determined by city 

staff) will result in a full refund of final payment or the field(s) may be 
rescheduled to another agreeable date if available at no additional cost. 

d. City initiated cancellation will result in a full refund of final payment or the fields 
may be rescheduled to another agreeable date if available at no additional cost. 

 
Youth Sports League Registration Policy 

1) Must be a priority 1 or 2 group as designated on page 2 of this document to conduct 
registration on a city park or in a city facility 

2) Permission to hold registration must be obtained through the Parks & Recreation 
Department at least 2 weeks prior to registration dates(s). 

 
Use of City Seal and Parks & Recreation Logo 

Per Municipal Code Chapter 12, Article II, Ordinance 13, Section 2959 the official city name, 
city seal and the Parks & Recreation logo and official name are for the exclusive use by the 
city, and their officials and employees. No other persons may use, adopt, alter, or reproduce 
the official city name, city seal, and the Parks & Recreation logo, without express written 
authorization of the city manager, or his/her designee, of the City of Downey. 

 

   
 

 
 
 

Co-Sponsored Status 
Youth sports leagues are not co-sponsored by the City of Downey. Groups must refrain from 
referring to their organizations as sponsored/co-sponsored by the City. Groups may not refer 
to themselves as the sole recognized sports group for a particular sport. The relationship 
between the City and youth sports groups is solely that of a permitted sports group. 
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Short-Term Athletic Field Request 
The applicant is requesting to use a field(s) at least once but no more than 6 uses within a 6 
month period in a year.  Fees must be paid at time of contract issuance.  These types of 
field requests are usually by church, family and or office groups.   Reservations must be 
made a minimum of 2 weeks in advance of the date(s) requested.  

 
Residency Requirement 

The following details the requirements for meeting the residency threshold:  
 

1) To qualify for Downey-based status, a minimum of 55% of the participants registered 
on the team must reside within the City of Downey or a minimum of 55% of the 
organization’s registrants must reside within the City of Downey.  Travel-ball team 
managers and or coaches must be a Downey resident in addition to the team meeting 
the 55% residency requirement.  

  
2) The organization/travel-ball groups/team is responsible for determining and 

documenting the residency of its participants for consideration under this criterion.  
The Downey based youth group/organization will submit a “Residency Verification 
Affidavit” with their Athletic Field Use Permit contract to verify that they meet the 
residency threshold.  The Downey based travel ball teams will submit the city travel 
ball team roster form and residency documentation (Drivers license or utility bill) with 
their Athletic Field Use Permit contract to verify that they meet the residency threshold. 

 
3) The permit holder receiving Priority #1, #2, and #3 considerations are responsible for 

ensuring that all teams/participants assigned to the City of Downey fields continue to 
meet the residency threshold for the duration of the permit period.  

 
4) The City of Downey reserves the right to request proof of residency at any time.  

Permit holders will be randomly audited by City staff. The permit holder will be required 
to produce team rosters. In addition acceptable documentation proving residency 
(utility bills or residential lease/rental documents that reflect the name of the participant 
or their parent/guardian for minors) must be attached to rosters.    

 
5) If a permit holder is unable or unwilling to produce proof of residency, and/or proof of 

teams/participants utilizing City of Downey athletic fields, and/or is found in violation of 
the residency requirements at any time during their athletic field allocation, they will be 
in violation of the conditions of the permit approval process and subject to loss of 
facility use during current permitted period and future allocations.  

 
 

Permit (per day and season) Cancellation Policy 
City initiated cancellation: under unusual circumstances, the Recreation Supervisor has the 
right to bump a previously scheduled activity provided at least 24 hours notice is given to the 
assigned user at the original site.   
 
Irrigation, rain, and unforeseen game cancellations: Games cancelled for any reason will 
be made up if time and field availability permit.  Game locations may be switched to other 
fields if the scheduled field is not available.  During periods of inclement weather, Parks & 
Recreation staff will work with athletic organizations to postpone or cancel games when the 
impact of play could have long-term detrimental effects on the field surface.  All users of 
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athletic fields are subject to the determination of field playing on a daily basis.  Determination 
is made on weekdays no later than 3 pm and by 7 am on weekends by the Recreation 
Supervisor/Manager. Generally, all users are subject to the same standard for closure.  
Determination will be made on a field-by-field basis, as well as a user-by-user basis where 
conditions are such that some fields may be playable while others are not, and some users 
may do less damage by use than others.  Parks & Recreation staff will notify the primary 
contact on the permit who will then be responsible for conveying the message to the teams.  
*Other sports governing bodies (DUSD and CIF) will call school games earlier based on their 
regulations.  
 
Reduction of dates/times of approved permit:  Once the permit holder requests a 
reduction of hours/dates/time to their original permit the change is final. The additional time 
will be made available to the next stand-by organization as a reassignment.   Failure to use 
permitted time on a consistent basis (more than 3 times in a row) unless otherwise discussed 
with Recreation Supervisor for delay of usage can be reduced by the Recreation Supervisor 
for reassignment.  
 
Field Maintenance: In conjunction with the regular schedule, an integral part of actively 
maintaining athletic fields in their peak playing condition is monitoring the athletic use of each 
field, including the amount of activity and the conditions under which the activity is conducted.  
Parks & Recreation staff can limit activity during times that the natural grass is most likely 
damaged and will schedule an annual rest and renovation period for the fields, during which 
they can recover from intensive use.   This may require the closure of fields, denial of use of 
a field, and/or cancellation of permits.  
 
Field Space: The City of Downey has the right to limit the number of fields for allocation and 
has the right to request that leagues not grow their rosters to require additional field space to 
accommodate growth.  Due to the large number of athletic field allocation requests received 
for the limited number of fields available, City staff will make every attempt to accommodate 
as many groups but may limit their requests of days/times in relation to what was requested 
to maximize the usage of available field space as per City of Downey Municipal Code Article 
X, Chapter 1 – Public Parks, Section 10125. 
 
Failure to Pay: Once a permit is issued and fees based on application request are paid as 
required to obtain a confirmed permit but additional fees were added after the permit was 
issued resulting from additional staff request, field preparation, tournament and the permit 
holder fails to pay when they receive a request from the City for payment the permit will be 
cancelled for the remainder of the season or until full payment has been satisfied.  No 
additional time or refunds will be issued for remaining unused field use.  
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Code of Conduct Expectations – All Users 
The City of Downey expects all user groups to enjoy our parks and facilities during their experience at 
sports activities, organized events and league play.  This includes players, coaches, spectators, 
league representatives, coaches and parents/guardians. This experience must be free from physical 
violence including the threat of physical violence, use of obscene, vulgar or threatening language or 
gestures.  Unacceptable behavior includes but is not limited to taunting of players, spectators, 
coaches, officials of other spectators by means of baiting, ridiculing, or other use of abusive or 
demeaning language; throwing of any object on the viewing area, players bench, penalty box, or the 
playing surface; willfully damaging recreational facility property and/or equipment.  Behavior which 
facility staff and league officials find inappropriate, disruptive or abusive in the circumstances is not 
acceptable and will also be subject to progressive disciplinary actions as defined by the City under 
Behavior Conditions/Progressive Discipline below.  
 
 
Behavior Conditions/Progressive Discipline:  The City will not tolerate ANY unacceptable 
behavior and will hold each user group responsible for addressing behavior within their 
leagues.  Each league must have a defined Code of Conduct that is signed by coaches, 
parents and players to ensure that they understand expectations and progressive discipline 
measures. The City will begin the process to cancel league permits based on the following 
progressive policy: 

1) If an incident occurs staff must be notified immediately and advised as to what the 
progressive discipline will be. If City staff is not notified within 24 hours of the league 
president being notified of an incident this is considered a violation of the permit and 
permit conditions will be reviewed for continuation of play for at least two weeks with 
no additional allocations of space.   

2) Incidents that should be reported include, but are not limited to a violation of the Code 
of Conduct Expectations on page 4. Staff should be notified of physical altercations, 
and verbal threats of physical harm within 24 hours. 

 
The following progressive discipline measures are the minimum a league must incorporate in their by-
laws or conduct rules.     
 
First Violation: This may include the league representative meeting with the individuals and advising 
the necessity of compliance of the league code of conduct.  This would include all forms of 
unacceptable behavior described under “Code of Conduct Expectations – All Users”, including 
abandoning/walking off sports field by coaches and/or players before the termination of the game.   
 
Second Violation: The individual must leave the City and/or partnering facility immediately and shall 
not return until the leagues governing body meets to discuss his/her conduct, and determine the 
appropriate action.  The action taken is to be determined by the governing body and should be based 
on the by-laws of the organization if applicable and are not determined by the City of Downey. The 
action may include a suspension from attendance to the facility for a period of time, or other 
consequences deemed appropriate in the circumstances. At the conclusion of the meeting, league 
representatives will notify City staff regarding the action taken in writing including a written and signed 
acknowledgement of the disposition by all parties.  The Recreation Manager will approve and/or deny 
the request to have the person return and will be the final answer. 
 
Third Violation:  The individual will be banned from attending all league activities for the duration 
determined by the league held at any City of Downey facilities and those of their partner facilities.      
 
Failure by permit holders to include and enforce these behavior conditions will have 
permits suspended and/or revoked at the discretion of the Recreation Manager and or 
Director of Parks and Recreation.   
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FIELD USER CONDITIONS :  

1) All permits are non-transferable. No subletting fields to other teams, groups, or organizations. 
2) All requests for athletic use permits must be requested at least 3-weeks prior to the day of 

the event with full payment.  NO Exceptions unless short-term use.   
3) All special arrangements must be made at time of application.  
4) Once an application is issued a contract number the permit is approved. 
5) The responsible person of the group holding the permit must have a copy of the signed 

permit in their possession while the event is taking place.  
6) Groups must provide sufficient, competent adult supervision for the use of the athletic fields.  

The person in charge of the permit must be stated on the application, along with 
pertinent/current phone numbers. Failure to provide adequate supervision will lead to 
forfeitures of future uses.   

7) All permit holders, their participants and spectators must abide by the City of Downey Parks 
& Recreation Rules and Regulations including the Code of Conduct Expectations – All Users.  
Any violations of them will result in the immediate revocation of permit and suspension of 
permit privileges.  

8) The City of Downey reserves the right to suspend and or reschedule assigned events.   
9) All parks will be closed for field maintenance/renovations during specific times of the year as 

determined by the City of Downey Public Works Department.  All attempts will be made to 
minimize impact to seasonal use.  

10) A roster/listing of all participants in the permitted league will be required to be submitted to 
the Parks & Recreation Department within 1 month of the start of the season.   

11) A team practice and game schedule of the permitted league must be submitted within 1 
month of the issuance of the permit. Or the deadline provided by the Parks & Recreation 
Supervisor.   

12) No motor vehicles are allowed on City of Downey parks/property, except where specifically 
permitted. Violators will be towed.  

13) Games have priority over practice. 
14) Use of alcoholic beverages or controlled substances of any kind, fireworks or flammable 

material, use of profanity, loud, threatening, insulting, indecent and abusive language is 
strongly prohibited.    

15) Use of amplifiers for music, announcements or otherwise is not permitted unless identified on 
field permit.  

16) The selling, or offering to sell concessions, sports memorabilia or any related products is 
prohibited unless the permit contains permission to sell clauses and procedures.  Permit 
holders will be responsible for any sales tax as applicable.  

17) The exchange of money to an individual (that is part of the team) who is profiting directly for 
services such as but not limited to pitching lessons, batting lessons, or coaching services 
performed on city fields is prohibited.  

18) The placement of all movable items (portable stands, portable lights, soccer goals, batting 
cages, etc…) is subject to the completion of a request form (for soccer and football) and 
approval by the Recreation Supervisor. Movable items without formal approval will be 
removed by the Recreation Supervisor and/or designee.   

19) No games or activities may take place prior to 7:00 am. All evening activities must be 
concluded by 10:00 pm. Exceptions for shorter or longer hours will be considered on a case-
by-case and facility-by-facility basis.  

20) Permit holder will be responsible for all damage (not usual wear and tear) caused by its 
players and/or spectators associated with the buildings, fields, parking lots and other City 
equipment/property.  

21) If “Field Closed” signs are up, nobody can play on the field.  If your group or representative 
disregards or moves the “Field Closed” signs or the like, your field use permit will be 
rescinded for the remainder of the time permitted.  
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22) Permit holders/leagues must hold their coaches/representatives accountable to check their 
league communication mediums (phone messages, web-pages, bulletin boards, etc..) for any 
changes of field use days/time and dates.  The City of Downey is only responsible for 
contacting the permit holder regarding closures or changes to field allocations.  

23) No soccer or other sports activity may interfere with a permitted activity in an athletic field that 
is already permitted by another user group at any time.  For example, when baseball/softball 
fields are in use no other activity is permitted/allowed in the designated or adjacent areas.   

24) The police will be contacted for removal of all users requiring a permit but who are not 
permitted or playing in unauthorized open space on the park for a citation or removal from the 
park or other violations of the City Municipal Code governing parks, playgrounds and 
recreation.  

25) Priority is given within a particular sports’ designated “season”. In-season sports have equal 
status to each other; out of season sports have equal status to each other. 

26)  Any permit holder found sub-renting any fields to any individuals, groups, teams, leagues, 
organizations and receiving money or exchange of any material/equipment or fee will 
automatically have their permit revoked and their league/organization may not be considered 
for future athletic field allocations.  

 
These field use conditions are an attachment to the issuance of a permit and authorized by the 
City of Downey Municipal Code, Article X, Chapter 1 - Public Parks.  
 
Any user failing to comply with these conditions will be subject to pay for all damages 
occurring to the City of Downey for restoration of the fields and will result in the 
termination of the User’s permit.   Upon signature of the permit/contract the permit 
holder implies that they have read all of these conditions and understands that failure 
to comply with any of the conditions above will have their current and future permit 
use subject to cancellation, suspension, revocation or reassignment.  
 
DEFINITION OF TERMS:  
Athletic Field Use Application: A City of Downey request for use of athletic field use.  
Submittal of an application request does not constitute approval.   
Code of Conduct: A signed agreement between coaches, parents and players to ensure 
that they understand City and league expectations and the ensuing progressive discipline 
measures that will be taken by the league.  
Designated athletic field: A City designated field/diamond/court that is designed for a 
particular sporting activity.  These areas are marked.  
Downey Based Youth Recreation League:  Non-profit 501(c)(3) youth sports league with 
confirmation of at least a minimum of fifty-five percent (55%) of the organization’s registrants 
reside within the city of Downey to demonstrate compliance with residency requirement and 
determination of priority listing.  These leagues have a board and/or governing agency. 

Recreation leagues display the following characteristics:  
1) All interested youth must be allowed to participate.  Participation by the youth will 

be subject to signing up during the registration period designated by the league.   
2) Assessments or mini-clinics may take place to establish team assignments.  
3) Youth leagues have rules regarding mandatory playing time for all participants.  
4) Participant’s team assignments typically differ each season to ensure that skill 

levels are balanced within each age division. 
Travel Ball Team: Any team that represents an organized group of youth that do not belong 
to a sanctioned, or organized non-profit, or school (public/private) based league for the 
purpose of competing within a particular sport, up to and including: softball, soccer, baseball 
and football.  
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Travel ball teams display the following characteristics:  
1) Has tryouts (i.e., some applicants do not qualify for participation)  
2) Selects players on the basis of skill. 
3) Travels to other communities to play. 
4) Coaches may be paid. 
5) Does not meet the minimum definition of a recreation league. 
6) Has a significant player contact outside the primary season. 
7) Has a higher cost. 
8) Has a greater focus on tournaments. 
9) Does not guarantee playing time for individual participants. 
10) Has greater time commitment for players/parents. 

 
Downey Based Travel Ball Team: Travel ball team that has received designation as a City 
approved travel ball team. 
Field Lining/marking requirements: Fields are not prepared prior to permitted use unless 
otherwise arranged with the City of Downey. Field pre-marking is available for an additional 
fee to the City of Downey.  User groups are allowed to mark their fields after approval by the 
City of Downey using latex paint or chalk.  
Field modifications: The replacement of any current structure (including backstops) or the 
repair of the replacement of existing fence must first be submitted to the Community Services 
Director for consideration of approval.   
General park space: Open area at parks that are used for mild recreation activity (Non 
competitive interaction between individuals or teams).  Non-organized group  
Groups:  Represents less than 9 players participating in non-structured, non-
league/sanctioned recreational/sports play.  
Insurance requirement: $1,000,000 general liability that covers the participant, is required 
for practice and all games and/or tournaments.  The City of Downey must be listed as the 
certificate holder as well as an additional insured with respect to general liability.   
League: Any youth or adult sports organization, consisting of a minimum of four same-sport 
teams with the same board of directors, Code of Conduct and Certificate of Insurance 
coverage.   
League Representative: Any person officially associated with the team, including board 
members, coaches and officials.  
Non-Profit Status:  A copy of the permit requestor’s 501(c) (3) status is required for teams 
requesting to use the fields as consideration for Priority #2 allocations.  
Official: Any person who supervises a sporting event to ensure that the competitors obey the 
rules and may include City staff and league board members.  
School District Permits (DUSD): The City of Downey does not permit school district fields: 
However, we work in a cooperative effort to share information and field space. Non-DUSD 
sports groups must contact the City of Downey before contacting the DUSD for a school field 
permit. 
Season:  Try-out dates through closing day ceremonies. No longer than 6 months. 
Short-term athletic field request: The applicant is requesting to use a field(s) at least once 
but no more than 6 uses within a 6 month period in a year.   
Residency Documentation: Acceptable documentation proving residency include: utility bills 
or residential lease/rental documents that reflect the name of the participant or their 
parent/guardian for minors.  
Team: A participating team represented by a minimum of 8 rostered players.  
Team Rosters: A comprehensive list of participant names, addresses including city and zip 
code, the name of their parent/guardian if applicable.    
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Youth: Youth status is defined as a person under 18 years old or 18+ who is participating 
and enrolled in a sanctioned DUSD/Private High School.   
 
How to get started in completing the Athletic Field/Gym Allocation and Application:  
Where do I pick-up an Athletic Field Permit/Gym Allocation Application? 
Parks & Recreation Department 
7850 Quill Drive, Downey, CA 90242 
8:30-5:30 pm Monday – Friday  
 
Who do I call if I have specific questions regarding Athletic Field permits?  
Parks & Recreation Department (562) 904-7238. 
 
Where do I submit the Athletic Field Permit/Gym Allocation application?  
Parks & Recreation Department   
7850 Quill Drive, Downey, CA 90242 
8:30 am - 5:30 pm Monday – Friday  
 
Who do I call/contact if someone is using the field I reserved when I arrive? Contact the 
staff at the park site. If staff is not available, call the Recreation Supervisor for Field Allocation 
at (562) 879-6576.  
 
If I want to use the Downey High School pool during the City of Downey’s use period 
(end of June – August), who do I contact to request use of the pool?  
Please contact the Aquatics Supervisor at the Barbara J. Riley Community and Senior Center 
(562) 904-7223 for additional information on reserving the pool during the summer.  
 
How will parents/teams/groups know what fields they are allocated? Your league and/or 
coach are responsible for notifying you of any field allocations or changes of location.  Parks 
& Recreation staff will post field allocations at the main building located at the athletic facility 
if the use is on city park property.  Field allocations are subject to change and cancellations.  
 
Is the liability insurance required at the time of the Athletic Field Allocation Request 
form submittal? No, but proof of current Liability Insurance with the City of Downey named 
as either a named insured or an additional insured must be provided at time of contract 
issuance.    
 
Application check-list 
___ Submit a completed Athletic Field/Gym permit application 
___ Submit Permit Application Processing Fee ($50 per application) 
___ Submit proof of liability insurance 
___ Submit Residency Verification Affidavit 
___ Submit roster  
___ Submit payment / Sports Enhancement Fee 
 


