
DOWNEY POLICE DEPARTMENT 
POLICY ON RELEASE OF PUBLIC RECORDS 

 
 

In 1968, the California Legislature enacted the California Public Records Act (CPRA) under Government Code (GC) 
sections 6250-6270. The purpose of the CPRA is to give the public access to information that enables them to monitor 
the functioning of their government.  The CPRA’s fundamental precept is that government records shall be disclosed to 
the public, upon request, unless there is a legal basis not to do so.   
 
The CPRA generally exempts most law enforcement records from disclosure, including: 
 

 Complaint to or investigations conducted by a local or state agency. 

 Records of intelligence information or security procedures of a local or state agency. 

 Any investigatory or security files complied by any other local or state police agency. 
 
There are three general categories of information contained in law enforcement investigatory files that must be 
disclosed: 
 

 Information that must be disclosed to victims, their authorized representatives and insurance carriers.  This 
information can be obtained by accessing the police report, please see the Release of Police Reports form for 
further; 

 Information relating to arrestees; and 

 Information relating to complaints or requests for assistance. 
 
The CPRA mandated that only the following information be released pertaining to every individual arrested by the local 
law enforcement agency except when releasing the information would endanger the safety of persons involved in the 
investigation or endanger the successful completion of the investigation or a related investigation: 
 

 Full name and occupation of the arrestee. 

 Physical description including the date of birth, color of eyes and hair, sex, height and weight. 

 Time, date and location of arrest. 

 Time and date of booking. 

 Factual circumstances surrounding the arrest. 

 Amount of bail set. 

 Time and manner of release or location where the arrestee is being held. 

 All charges, including outstanding warrants, parole or probation holds, that the arrestee is being held on. 
 
The CPRA provides that the following information must be disclosed relative to calls for service or requests for 
assistance received by the law enforcement agency- subject to restrictions imposed by the Penal Code: 
 

 Time and nature of the response. 

 To the extent the crime alleged or committed or any other incident is recorded, the time, date and location of 
occurrence, and the time and date of report. 

 Factual circumstances surrounding the crime/incident. 

 General description of injuries, property or weapons involved. 

 Names and ages of victims shall be disclosed, except the names of victims of certain listed crimes may be 
withheld upon request of the victim or parent of minor victim.  These listed crimes include various Penal Code 
sections which relate to topics such as sexual abuse, child abuse, hate crime and stalking.  

 
The Penal Code provides that except as required by criminal discovery provisions, no law enforcement agency shall 
disclose to any arrestee person, or to any person who may be a defendant in a criminal action, the address or 
telephone number of any person who is a victim of or witness to the alleged offense. 
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DOWNEY POLICE DEPARTMENT 
REQUEST FOR RELEASE OF PUBLIC RECORDS 

 
Upon receipt of a request for copies of City records, the City shall determine within ten (10) days if the records are 
public and available within the City’s records system and will notify the requestor of such determination. (California 
Public Records Act [Government Code Section 6250-6261]). 
 

 
Date of Request:  ____________________ 

Name of Requestor:   ________________________________________     CDL/ID #:   _______________________ 

Address:  _____________________________________________     Phone Number: ____________________ 

Email: __________________________________________ 

Please list each document, file or record separately.  Please describe the specific records as completely as possible. 

I wish to obtain copies of the following public records: 

________________________________________________________________________________________________

________________________________________________________________________________________________

________________________________________________________________________________________________

________________________________________________________________________________________________

________________________________________________________________________________________________

________________________________________________________________________________________________ 

I/We, the undersigned, request documents as indicated and agree to pay the City of Downey for copies at the rate of 
.60¢ for the first page, .10¢ for each additional page, at the time of receipt by me or my representative. 
 
If I am seeking arrest information, I declare that I am a licensed private investigator or will use the information for 
scholarly, journalistic, political or governmental purposes ONLY, per Government Code Section 6254(f)(3). The 
information SHALL NOT be used directly or indirectly to sell a product or service to anyone. 
 
 

Signature:  _____________________________________________      Date:  ____________________ 
 
 
 

Records Personnel Only 
 

Response Provided By: _______________________ Date:  _______________ 
 
Request:      Approved       Denied                               Fee:  ____________________ 
 
Requestor Notified by:    In Person       Mail       Telephone       Email       Fax 
 


